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Application Form for Room Changing in the Female Dormitory in the First Semester of the Academic Year
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Room change applications are limited to once per semester. Please apply during the announced periods by the
dormitory service centers.
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Applicants for room changing are recommended to find someone to switch with and fill in the application form
together. Alternatively, the Service Center will handle the application based on the availability of vacant beds.
(Please fill in the information by yourself and do not ask someone else to do it for you
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Applicants who claim for room changing should fill out the attached form (Change Room Application Form)
and submit a photocopy of their student 1D or identity card in person, by fax, by mail, or by email to the
Service Center. If you are not submitting the form in person, please call to confirm its arrival.
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After the application is approved, the service center will notify you by phone (processed in order received. If
three calls go unanswered, a text message notification will be sent instead). If students fail to complete the
confirmation process within the notification period, the room change application will be voided and
eligibility canceled.
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Room changes require approved applications before proceeding. Unauthorized private room/bed switching

will be handled per dormitory regulations.
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