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Explanation of the Process for New Student Orientation Leave Application
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The process for applying for leave during the 111th academic year new student
orientation is as follows:
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Path: Log in through the "NCHU Portal - Single Sign-On System"
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Step 1
Go to the National Chung Hsing University homepage (http://www.nchu.edu.tw/index1.php), click

on "Important Links," and then select "NCHU Portal" to log in.
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Step 2

On the "NCHU Portal - Single Sign-On System" page, enter your username (applicant's student ID)

and password (applicant's password), then click "Login."
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Step 3
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NCHU Single Sign On System
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After logging in, click on "Student Affairs Information System."
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Step 4
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In the Student Affairs Information System, select "New Student Orientation Leave Application,"

tions listed, and then click the "Save" button.

complete the op

B3 3z =
B EAEFEE
e AE
& FEARIESER
B 2EEESS S
W EEED <
L e BEEE <
B £=EEsEE <
W =L <
[0} %E.*ii‘ié' <
B BRRSESHSE <
BASFEE
40227 mEAEL45:E
=i - (04) 2284-0223

A

MEAZRIFEHRER

Step 5
Before submitting the information, confirm that the details are correct. If the information is

=

accurate, click the "Submit" button. Once submitted, the information cannot be changed. If there

are errors, click the "Edit" button to make corrections.
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Step 6

Once the information is successfully submitted, a message stating "Leave Application Submitted!"
will appear, indicating that the leave application is complete.



